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	Job Title:  Financial Aid-Assistant Director (Loans) – Financial Aid – Fort Wayne (8913)
Manage university financial aid program; gather and analyze student data in order to match student needs to the program.  Coordinate the development and enhancement of financial resources available to students.  Work with other departments, academic and enrollment services advisors, to create a financial literacy toolkit that will make the implementation of financial literacy and financial wellness more efficient across campus.  Provide education and consultative support to students and parents during scheduled New Student Orientations.  Manage all aspects of the program process from planning to implementation.  Focus on the Financial Aid website and presentation content that will be accessed by students on a regular basis.  This position will:

Federal Student Loan Programs:
· Oversee Federal Student Loan programs:  execute necessary steps and requirements to award, package, and track federal loans 

· Award and pack all federal and private loans

· Report all federal and private loans to the Common Origination & Disbursement Systems (COD)

· Cancel and reconcile loans

· Correct any system errors and all setup and updates to COD

· Communicate with federal government representatives regarding loans, corrections, etc.

· Provide content for annual governance reports, FISAP reports, ICHE requests, and associated audits

· Work in conjunction with team members to ensure on-time and proper awarding procedures and ensure processing efficiencies

· Send out yearly the required state debt letter and exit counseling letters (per semester)

Outside Scholarships:
· Receive and apply outside scholarship to student accounts and fix over awards when needed

· Communicate to Bursar and apply daily deposits to Bursar's Office

Other:
· Provide one-on-one sessions with individual students or present in a group setting to reinforce financial knowledge and skills which leads to improved behavior and the application of this knowledge

· Develop and lead staff members to provide high quality services to potential and existing students

· Supervise non-exempt staff and temporary positions

· Work on team projects within the financial aid office and with other university departments or off-campus agencies

· Other duties as assigned
Required:
· BA/BS degree

· Four to five years experience in financial aid

· Supervisory experience

· Exceptional team player with experience working with college students, their family members, as well as higher education faculty and staff

· Excellent verbal, written and oral communication skills with a positive leadership style

· Effective organizational skills

Preferred:
· Experience working with student loans in financial aid systems, business, accounting, or related experience in a financial services industry

· Experience with federal and private loans

Additional Information:
· For highest consideration, submit a resume, cover letter, and contact information for three professional references
· Purdue will not sponsor employment authorization for this position

· A  background check will be required for employment in this position

· FLSA:  Exempt (Not Eligible for Overtime)

· Retirement Eligibility:  Defined Contribution Waiting Period

· Purdue University Fort Wayne seeks to develop and nurture its diversity.  Purdue Fort Wayne is committed to maintaining an inclusive community that recognizes and values the inherent worth and dignity of every person; fosters tolerance, sensitivity, understanding, and mutual respect.  Purdue Fort Wayne is an EEO/AA employer fully committed to achieving a diverse workforce.  All individuals, including minorities, women, individuals with disabilities, and protected veterans are encouraged to apply.

To be considered for this position, you must apply online at https://careers.purdue.edu/FW



	


	


	


Programmer/Applications Systems Analyst - Information Technology Services - Fort Wayne

Purdue University Fort Wayne


2101 E. Coliseum Blvd.


Fort Wayne, IN 46805-1499


260/481-6177
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